Unlocking the Potential of Standardized Work
With TWI - Boosting Efficiency and Quality

Standardized work is a crucial element in any organization's pursuit of operational
excellence. By establishing standardized processes and procedures, companies
can ensure consistent quality, improved efficiency, and increased employee
productivity. A powerful tool to aid in implementing standardized work is Training
Within Industry (TWI).

TWI, developed during World War Il by the United States Department of War, was
initially created to address the need for efficient, standardized training methods
for rapidly expanding industries. Today, TWI is widely recognized as an effective
methodology for standardizing work processes and driving continuous

improvement across various industries.

The Core Concepts of TWI
Training Within Industry comprises four essential programs:
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= Job Instruction (JI)
» Job Methods (JM)
» Job Relations (JR)

= Program Development (PD)

Job Instruction (JI)

At its core, JI focuses on transferring knowledge and skills to employees to
perform tasks correctly, safely, and efficiently. By breaking down jobs into key
steps and providing clear instructions, JI ensures consistency, reduces errors,

and minimizes training time for new hires or existing employees switching roles.

Job Methods (JM)

JM emphasizes identifying and eliminating waste in processes. By analyzing the
current methods and involving employees in finding improvement opportunities,
organizations can streamline workflows, reduce cycle times, and enhance overall

productivity.

Job Relations (JR)

JR helps build positive relationships between supervisors and employees. It
provides managers with essential skills to effectively communicate, solve
problems, and prevent or resolve conflicts, thus fostering a harmonious work

environment that supports standardized work processes.

Program Development (PD)

PD focuses on developing effective training programs and maintaining a system

for continuous improvement. It aims to provide the necessary resources,



structure, and guidelines to sustain standardized work practices and drive

ongoing enhancements.

Benefits of Standardized Work With TWI

Implementing standardized work with TWI can yield numerous benefits for

organizations:

Consistency and Quality

Standardized work ensures that every employee follows the same procedures
and practices, resulting in consistent output and high-quality products or services.
This consistency is vital for meeting customer expectations and building a strong

reputation in the market.

Efficiency and Productivity

By eliminating non-value-added activities and streamlining processes through
TWI's methodologies, organizations can boost efficiency and productivity.
Employees become more proficient in executing tasks, and time wastage is

minimized, leading to higher operational output.

Employee Engagement and Empowerment

TWI empowers employees by involving them in the improvement process.
Through their participation in implementing standardized work and driving
continuous improvement, employees feel valued and motivated. Engaged
employees are more likely to contribute ideas, suggest improvements, and take

ownership of organizational goals.

Reduced Training Time and Costs

Standardized work reduces the time and effort required to train new employees.

By breaking down tasks into clear steps and providing standardized instructions,



the learning curve is shortened, allowing new hires to quickly become productive
members of the team. Additionally, reduced training time translates into cost

savings for the organization.

Continuous Improvement Culture

TWI creates a culture of continuous improvement by integrating standardized
work and problem-solving into daily operations. By implementing TWI
methodologies, organizations foster a mindset of actively seeking better ways to

perform tasks, optimize processes, and achieve excellence on an ongoing basis.

Standardized work, supported by Training Within Industry, is a powerful approach
for organizations striving to enhance efficiency, productivity, and quality. By
implementing TWI's four essential programs, companies can ensure consistent
processes, engage employees, reduce costs, and foster a culture of continuous
improvement. Embracing standardized work with TWI enables organizations to

unlock their full potential and achieve operational excellence.
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describes how it can influence and alter one’s understanding of work
standardization. Work standardization is the key to eliminating human errors from
manufacturing and service processes. Work standardization is not just the
creation of job instructions—it is a comprehensive approach in which employees
are formally trained and their skills in the area of work improvement are
developed by kaizen sessions. With poor instructions, though, the effectiveness
of these two key activities in the work standardization process is practically

impossible to achieve.

The book introduces you to 41 rules for standard work instruction (SWI)
preparation. Following these rules will ensure that the instructions in your
company are ideally suited to train operators and improve work. The author
developed these rules based on his professional experience and practice within
the TWI program in more than 120 manufacturing and service enterprises, while
creating thousands of SWIs. These rules are a clear set of signposts that will help
you develop a correct SWI on the first attempt without any unnecessary
correction of errors. The quality of SWIs significantly affects how on-the-job
training sessions are run, as well as how work analysis with respect to

improvement is conducted.
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